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Conserve 
Employee Time

Mimimize
Controversy

Impartiality

Avoid Spending 
Taxes Unwisely

Confidentiality

Prevent Injustice

Agency’s Interest in 
Legal Outcome

Other Exception/
Best Interest
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Understand the
 Audience

Gather the Facts

Know the Law

Classify, Organize 
& Outline

Write Carefully

Test for 
Consequences

Edit &
Rewrite
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Question 9

Question 8

Question 7

Question 6

Question 4

Question 3

Question 2

Question 11. Law School’s Dean 

2.  Texas lawyer’s last test

3. LARW III’s  req.  avg GPA

4.  Time class ends

6.  Recommended text

7.  % of grade based on K 1

8. % of grade based on K 2

9.  % of absences permitted

How many can you get right in 1 minute?

Question 55.  Textbook Author Question 1010.  Lifespan of a dragonfly
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No Substantive 
Law References

Greater Client
Input

Serves 
Non-Clients, Too

Multidimensional

Anticipate All 
Contingencies

Outline Format

Rely On Forms
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