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State Bar of Texas 



E-BLASTS
 Easy way to communicate
 For section & State Bar business only 
 Section members are opted in twice a year
 Communicate at least once every other month
 PROOF (we proof 3 times at SBOT)
 Approval (Section Chair and/or sender) 



E-Blast Draft Process 
(allow at least 48 hours +)

Text for 
E-Blast 

provided by 
Chair

We construct 
the E-Blast, 

format & 
create 

hyperlinks

E-Blast draft 
returned to 

sender

We proof 
3 times!

Final draft 
sent to 

Chair for 
approval



E-blasts:
Membership Drive & 
Non-Renewal
Curtesy of the Litigation Section

 Remind members to renew at end of 
the bar year.

 Remind non-renewals after dues are 
in.

 Can you E-Blast the entire Bar? 
 1 member drive blast/year to 

practice area and similar practice 
areas. 



E-blasts: Marketing
 CLE 

 Internships

 Grants

 Awards Nominations



E-blasts: The Don’ts 
■ “Can you put something together?”

■ “Can you send this out today?”

■ “Can you send this out to the entire bar?”

Remember: This is a process and we need YOUR help! Always plan 
ahead.



NEWSLETTERS
 2 Per Year Now Required by Board Policy
 Know your level of commitment - design the 

newsletter that’s right for you.
 Worship your editor!
 Graphics – $45 per hour
 Do not mail newsletters in May or June!



Electronic Newsletters – Best Practices
Download Full Version PDF

Download Individual Articles

Brevity: Begin Articles with a Title or ‘Teaser’ (Use 
Read More) 

Case Citations and Other Ancillary Info Hyperlinked

Table of Contents Linked to Articles & “Jump to TOC”



Basic Section Newsletter

Council 
List

Upcoming 
Events

Articles & 
Cases

Chairs & 
Editors 

Messages

Table of 
Contents

(TOC)

Cove 
Page 

“The Pieces” above are provided by the Newsletter Editor &/or Section 
Chair. We do not edit or proof, but we can help you with best practices.



Newsletter Process: 
ALL Content 

Received  
gathered by 

editor

Build Cover 
Page & TOC

Combine All 
“the 

Pieces” 
(PFD & 
Word 

Documents) 
into 1 PDF

Send to us

We Post to 
Website

full & split 
articles

Create 
E-Blast

Final 
Approval 

from Chair 
& Send!

Editor 
Review & 
Approval



Newsletter Example:
Template
Courtesy of the Poverty Law Section

■ Simple Microsoft Template
(i.e. word or publisher)

■ Editor submits articles and 
information 

■ Sections Department drops 
into template

■ Distribute via e-blast with 
bulleted highlights. 



Newsletter Example:
SBOT Graphics Dept.
Courtesy of the Hispanic Issues Section

■ SBOT Graphics Dept. costs 
$45 an hour

■ Typical newsletter takes 4-5 
hours to complete

■ Do not edit in graphics 
process

■ Articles must be complete and 
proofed when provided to 
Sections Dept. 



Newsletter Example:
Simple E-blast
Courtesy of the Legislative and Campaign Law Section

■ Simple format using 3-5 core 
pieces

■ Typically the same pieces in 
each publication

■ Suggest using pictures and 
graphics to increase visual 
appeal



Newsletter Example:
Complex E-blast
Courtesy of the Litigation

■ Full, formatted newsletter 
with option to download full 
version or individual articles

■ Professionally designed, 
responsive template

■ Editors send full final 
version to Sections Dept. 
(with embedded pictures)



Newsletter Example:
Paid Editor & Editorial Board
Courtesy of REPTL’s “Reporter” Series

■ Section pays editor –
overwhelmingly one of the 
best benefits a section can 
provide its members.

■ Most often a law professor
■ Editor send full final PDF to 

Sections Dept. and we 
break into pieces for e-blast

■ Each article is linked in 
blast
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Newsletter Example:
Re-Cycle CLE Articles
Courtesy of the Child Protection Law Section

■ Great option if your sections 
main focus is providing 
CLEs

■ Use collateral course 
materials available to 
members who did not 
attend CLE event

■ Use guidelines to select 
popular topics and updates



THANK YOU! 

■ Natalie Myhra
Meeting and Program Planner
Email: 
Natalie.Myhra@TexasBar.com
Phone: 512-354-9592 (cell)

■ Will Korn
Program Planner and 
Technology Specialist
Email: 
William.korn@texasbar.com
Phone: 512-965-4684 (cell)

mailto:Natalie.Myhra@TexasBar.com
mailto:William.korn@texasbar.com
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