
INFORMATION FOR NEW CLE SPONSORS 

We hope that the following information will answer your questions regarding the application, 
evaluation and attendance reporting procedures for CLE sponsors.  If you have further questions 
regarding MCLE accreditation or the MCLE program, please contact the MCLE Department at 1 
(800) 204-2222, ext 1806, or at mcle@texasbar.com.  

GENERAL INFORMATION  
 

The purpose of MCLE (Article XII, State Bar Rules) is to ensure that every active member of 
the State Bar of Texas pursues a plan of continuing legal education throughout his or her 
career in order to remain current on the law in our rapidly changing society.  Accreditation 
Standards for CLE Activities have been adopted by the MCLE Committee to provide guidance 
in determining accreditation under Section 4(A) of Article XII, State Bar Rules.   Programs 
that meet the criteria outlined in the Accreditation Standards are approved for MCLE credit. 
Programs that target an audience of non-attorneys and/or cover non-legal topics or skills 
may not be approved for MCLE credit under these standards.   
 
The most current version of the Accreditation Standards for CLE Activities, along with the 
Application for Accreditation of CLE Activity and The MCLE Rules and Regulations are posted 
on our website, www.texasbar.com/mcle.  
 
The MCLE Department receives and processes approximately 23,000 applications for 
accreditation each year.  Applications that are received with all required information and fees 
are processed in the order that they are received with evaluation and notification occurring 
within 2-4 days of receipt.  Incomplete applications are pended and processed only upon 
receipt of all required information and fees.  Various circumstances will affect the processing 
of incomplete applications.  Although most are evaluated within one week of receipt of 
additional information, under certain conditions more time may be required. 
 
If you have not received a response from MCLE regarding accreditation of your CLE activity 
within 10 days of filing, please contact our office so that we can confirm receipt and advise 
you of the status of your application.   
 

GENERAL INSTRUCTIONS FOR COMPLETING THE APPLICATION FOR ACCREDITATION 
 

 Complete all sections of the application fully. This speeds up data entry, evaluation and 
notification time.  (Instructions for completing the application can also be found on the 
back of the application form). 

 
 Providing a fax number (Part A) and email address will allow us to fax or email the 

notification to you immediately after review of your application. 
 

 By submitting your application as early as possible, you will be taking advantage of free 
advertising for the seminar.  A list of approved CLE activities is available at our online 
searchable course database.  A link to this site can be found at www.texasbar.com/mcle. 

 

mailto:mcle@texasbar.com
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SPONSOR NUMBERS (Part A of the Application) 

If this is the first time you have applied for MCLE accreditation, your organization will not 
have a sponsor number. Please leave this area on the application blank. You will be 
assigned a sponsor number upon receipt of your application. 

PROVIDING CLE ACTIVITY INFORMATION (Part B of the Application)  
 
Presentation Dates/Locations 
Repeat presentations can be listed on the same application, or can be added later by 
letter, fax, or telephone request.  (Please see Repeat Presentations section below). 
 
CLE Credit Hours 
Calculation of CLE credit hours is based on the actual instruction time and expressed in 
terms of 60-minute hours, rounded to the nearest one-quarter hour.  For example:   

 
 60 total minutes of instruction = 1.00 hour 
 72 total minutes of instruction = 1.20 hours = 1.25 hours (rounded to 

nearest quarter hour) 
 100 total minutes of instruction = 1.66 hours = 1.75 hours (rounded to 

nearest quarter hour) 
 95 total minutes of instruction = 1.58 hours = 1.50 hours (rounded to 

nearest quarter hour) 
 

Breaks and Meals 
Time devoted to breaks, meals, meetings, keynote speeches and introductions are 
excluded from the calculation of credit hours.   The following policies apply to all 
applications: 

 
 If an application does not include break time, breaks will automatically 

be deducted from the program.  (A fifteen-minute (0.25-hour) break will 
be deducted from each instructional period that lasts longer than 2.5 
hours).  

 One-half hour (0.50) will be deducted from topics presented during 
meals unless sufficient time has already been deducted for meal service 
and/or a change in meeting rooms. 

 
Ethics Accreditation 
If any portion of the activity is devoted to legal ethics or legal professional responsibility, 
then these parts or sessions must be clearly indicated and will need to meet the 
definition of legal ethics/professional responsibility outlined in the Accreditation 
Standards for CLE Activities.  
 
Attachments 
The required attachments for each application are specified in Part B.  This 
documentation needs to be submitted with the application so your activity can be 
properly evaluated.  If MCLE staff is unable to determine accreditation based upon the 
information received, or if we have specific questions about a topic or session, then 



additional information may be requested to supplement your application.  Requests for 
additional information may include more detailed topic descriptions, course materials, 
speaker information and/or information about the target audience for the activity. 

ACCREDITATION FEE (Part C of the Application) 

An accreditation fee is required for each CLE activity, unless exempt as set out in Section 
10.8.5 of the MCLE Regulations. A series of CLE activities that occurs on non-consecutive 
dates shall be considered separate activities and will need to be submitted separately 
with an accreditation fee required for each application. 

The accreditation fee per activity is either Option A ($20 per credit hour) or Option B 
($10 per Texas attorney in attendance). Regardless of which option you choose, there is 
a minimum non-refundable fee of $50 that must be submitted with each application. If 
you have selected Option A, the entire fee is due upon submission of the application. If 
you have selected Option B, $50 is due upon submission of the application and the 
remaining fee, if any, is due within thirty (30) days after the conclusion of the CLE 
activity. 

FILING DEADLINES  

Applications should be filed at least 30 days prior to the starting date of the activity. 
MCLE will review applications received after the 30-day deadline, but if received less 
than 15 days prior to the starting date, an additional $100 late filing fee will be required. 
Section 10.8.9 of the MCLE Regulations provides information on determining the late 
filing deadline.  

Because payment is required to be received with the application, faxed applications are 
not accepted by MCLE unless a sponsoring organization is exempt from payment of the 
accreditation fee (MCLE Regulations, Section 10.8.5).  Faxed applications are returned 
without processing. 

APPLYING FOR A SERIES OF SESSIONS HELD ON NON-CONSECUTIVE DATES 

MCLE accreditation policy requires that lengthy courses be applied for in segments. For 
example, if you are holding trial academy, which meets two days each week for three 
months, we may request that this activity be separated and assigned weekly or monthly 
course numbers. An effort will be made to keep application fees at a minimum, although 
it is possible that additional fees may be owed (MCLE Regulations, Section 10.8.1). 

REPEAT PRESENTATIONS 

A separate application is required for each activity unless the activity is being repeated in 
exactly the same format on different dates and/or in different locations. Repeat 
presentations will be added to an existing application for a twelve month period.  (MCLE 
Regulations, Section 10.2.2) 

For example: If the date of the first presentation is May 25, repeat presentation dates 
through April 30 of the following year can be added to the existing application. 



You will need to call our office or submit a written request to MCLE to add repeat 
presentations to a previously made application.  Your request should identify the original 
course number assigned by MCLE, the name and date of the activity, and the dates and 
locations of the scheduled repeat presentations.  Faxed and emailed requests will also be 
accepted. 

EXCLUSION:  In-house CLE activities, repeated at different firms or organizations in 
which attendance is restricted to the attorneys and guests of each separate organization, 
shall be considered separate CLE activities and shall be submitted separately (MCLE 
Regulations, Section 10.2.3). 

ADDITIONAL FORMS REQUEST 

Complete Part E of the application ONLY if you require additional forms.   The reverse 
side of the application identifies each form and its use.  Accreditation Applications can be 
downloaded from the MCLE webpage: www.texasbar.com/mcle.  If you are unable to 
print the form from the website, you may request several copies of the form to be 
mailed or faxed to you.  Photocopies of the application will be accepted and original 
forms are not necessary. 

EVALUATION OF YOUR APPLICATION 

The MCLE staff will evaluate your application to determine if the activity submitted meets 
the accreditation criteria outlined in the Accreditation Standards for CLE Activities. In 
most cases, upon receipt of your application, evaluation and notification will occur within 
a 2-4 day time period.  Our online site allows sponsors to review the status of any 
submitted application and if approved, you will be able to print your own accreditation 
notice at this site.  Our staff will also send a notification to you upon approval or denial 
of MCLE accreditation.  If your application is lacking an accreditation fee, late fee, or 
information necessary for evaluation, you will receive a “pending” notice requesting that 
the additional information and/or fees be submitted prior to final evaluation.  

Under certain circumstances, your application may be forwarded to the MCLE Committee 
for further review.  If you receive a notice that the MCLE Committee will be reviewing 
your application, you may want to contact the MCLE department for clarification and to 
arrange submission of any additional documentation that could be helpful to the MCLE 
staff or Committee in determining accreditation.  The MCLE Committee meets quarterly, 
and sponsors are notified of the Committee’s decision immediately following their 
meeting. 

ATTENDANCE REPORTING REQUIREMENTS 

CLE sponsors are required to timely submit Texas member attendance records to the 
MCLE Director for each accredited CLE activity.  MCLE Regulations, Sections 6.1 - 6.3 
outline the attendance reporting requirements and options for CLE sponsors.  Currently, 
three options are available for reporting attendance:   

1. Online Attendance Reporting – All CLE sponsors may access our online site to report 
attendance free of charge.  You will need to keep a list of attorneys the name of 
each attorney, bar number and hours attended.  Our online reporting site will allow a 
sponsor to submit attendance directly to MCLE.  Contact MCLE via email at 

http://www.texasbar.com/mcle


mcle@texasbar.com to request a password and access to the Sponsor site.  Include 
your name, organization name, sponsor number and address in your request. 

 

2. State Bar of Texas CLE Course Attendance Form – Effective June 1, 2009, there is a 
$2 per attendance form service charge due upon receipt of CLE Course Attendance 
Forms from the sponsor.  CLE Course Attendance Forms are scan forms that can be 
completed by the attorney and then returned by the sponsor after each CLE Activity.  
Each attorney should complete ONE attendance form for the total number of CLE 
hours attended. If the course lasts two or more days, only one attendance form 
should be completed for the total number of hours completed during both days. It is 
important to make sure that attendees return the attendance forms to the sponsor 
representative immediately following the CLE activity.  The MCLE department will not 
accept attendance forms submitted individually by attorneys.    

Sponsors should keep and submit attendance forms completed for one activity 
separately from the attendance forms completed at other CLE activities. Otherwise, 
attorneys may end up receiving no credit, or credit for the wrong course. 

The course sponsor is to return all of the completed attendance forms to the MCLE 
Department with the following information:  Course Name, Course Date, Course 
Number, Sponsor Contact Name, Additional Fees Owed (if payment Option B was 
selected). 

Sponsors may estimate the number of attendance forms that will be needed for a 
three to six month period. We will send you a supply of forms (within reason) so 
that you have these forms on hand for each of your scheduled CLE activities. 

3. Electronic Attendance File – Sponsors may submit attendance via submission of a 
specially formatted text file.  Please contact the MCLE department for information on 
text-file submission. 

CLE sponsors are not responsible for meeting individual attorney reporting 
deadlines 

Sponsors should report all attendance, but if an attorney is in danger of missing a 
reporting deadline, then that attorney should immediately report on his or her own via 
the State Bar of Texas MCLE Online reporting site found under the “my bar page” 
feature at www.texabar.com, or by completion and submission of a CLE Credit Input 
Form to be obtained from the MCLE Department.  

http://www.texabar.com/
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Accreditation Standards for CLE Activities 
 
Pursuant to the authority granted to the Committee on Minimum Continuing Legal Education 
(hereinafter “the Committee”) by the Supreme Court of Texas, these accreditation criteria are hereby 
adopted by the Committee to be used as guidance for determining whether CLE activities submitted for 
MCLE accreditation satisfy the general standards for accreditation specified in Section 4(A) of Article XII, 
State Bar Rules. 
 
(Note:  Endnote numbers correspond to the Definitions section, following) 
 
I.   A CLE activity shall be accredited for MCLE in Texas if it meets any of the criteria in A-C below as 
well as the criteria outlined in Section II. 
 

A. The activity is a live  presentation and attended in person, including seminars, courses, 
conferences, lectures, panel discussions, question-and-answer periods, and in-house 
education; 

B. The activity is a live or recorded presentation provided in a streaming or real time 
format (not downloadable) including teleconferences, webcasts, satellite broadcasts or 
attendance by such other means as may be approved by the Committee; or 

C. The activity is recorded from a live accredited CLE activity, presented in any format, such 
as CDs and video recordings, as well as any downloadable format such as podcasts. 

 
II. A CLE activity shall be accredited for MCLE in Texas if it meets the criteria of either A or B below, 

and also each of the other criteria of C, D and E below: 
 

A. The Activity consists of an organized program of legal education dealing with: 
 

(1.) substantive or procedural subjects of law; 
(2.) legal skills and techniques1; 
(3.) legal ethics2 and/or legal professional responsibility3; or 
(4.) law practice management4; 
 

B. The activity consists of an organized program dealing with alternative dispute 
resolution5. 

 
C. The activity may include coverage of technical, scientific or other bodies of knowledge 

that are directly related to any of the subjects listed in II A above. 
 

D. The instructors or lecturers are either qualified attorneys or judges, or they are experts 
in the subject area based on their education and background. 

 
E. The activity is designed for, and targeted to attorneys. 
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III. A CLE activity shall NOT be accredited for MCLE in Texas if it is: 
  

A. A meeting of a bar association, committee, section or other entity composed of 
attorneys, that is designed primarily to be a general business meeting or work 
session as opposed to a CLE activity, or 

 
B. An activity that is designed or intended to market a product or service to lawyers, or 

 
C. An activity that is designed or intended primarily to attract clients, or 

 
D. An activity that teaches non-legal skills such as the general  use of hardware, 

software, office equipment, or general communication skills such as public speaking, 
individual money management or investing, career building, rainmaking, marketing 
or social media networking skills, supervisory or general office management skills. 

 
E. An activity that consists of written materials only in printed or in electronic format, 

such as written materials for accredited and/or non accredited CLE activities, legal 
articles, legal journals, case summaries, audio books and text only online courses. 

 
F. A legal article, newsletter, blog or other written product that is published by the 

authoring attorney, his or her law firm or other employer or that is not subject to 
peer review. 
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DEFINITIONS 
------------------------------- 
 

1 
“Legal Skills and Techniques” may include training in the use of legal-specific software such as time and 

billing, legal research and e-filing systems, legal applications of non-legal software or hardware and legal 
communication skills including legal writing and trial presentation skills. 

 
2 

”Legal Ethics” shall include programs that deal with usages and customs among members of the legal 
profession, involving their legal and professional duties toward one another, toward clients, and toward the 
courts. 

 
3 

”Legal Professional Responsibility” shall include programs that deal with maintaining the integrity and 
competence of the Bar so that legal services are delivered with the highest degree of professional conduct. 

 
“Legal Ethics and Legal Professional Responsibility” shall include, but not be limited to the accreditation of those 
topics involving disciplinary rules of professional conduct, rules of disciplinary procedure, and the use and 
availability of alternative dispute resolution and pro-bono services. 
 
“Legal Professional Responsibility” shall also include training in skills and concepts that promote and/or assist 
lawyers in the delivery of high quality legal services to clients such as managing risk and grievance/malpractice 
avoidance, effective and ethical client and case management, and trust account management. 
 
“Legal Ethics and Legal Professional Responsibility” shall not include programs or topics that deal with government 
or business ethics, individual religious or moral responsibilities, training in personal organizational skills, general 
office skills, time management, leadership skills or stress management. 
 

4
 “Law Practice Management” shall include non-substantive topics and courses of study that are 

developed specifically for lawyers and that deal with means and methods for enhancing quality and efficiency of 
service to clients.  Examples of such programs shall include delivering legal services, developing the legal team, 
building attorney/client relationships, information, document and financial management in your law practice. 

 
5 

“Alternative Dispute Resolution” or “ADR” shall include programs offering substantive training in the 
processes and ethical considerations attendant to the resolution of pending disputes by mediation, arbitration, 
moderated settlement conference, early neutral evaluation, mini-trial, summary jury trial or other related litigation 
dispute resolution procedures.  ADR includes training in the skills of a mediator, arbitrator, or a neutral in the 
moderated settlement conference, early neutral evaluation, mini-trial, summary jury trial, or other related 
litigation dispute resolution procedure.  The following elements and guidelines shall be considered in determining 
accreditation for an ADR program:  (1) training in substantive legal knowledge/concepts (e.g., statutes, court 
process); (2) the activity consists of actual classroom participation; (3) procedural instruction; (4) instruction in the 
mediator’s and/or parties’ role and maintenance of decorum; (5) discussion and instruction in ethical 
considerations (e.g. confidentiality issues, conflicts, offers, etc.); and (6) instruction on client preparation.  
Observation of actual mediations outside the classroom will not be approved for credit.  Other areas not 
specifically designated above will be considered for credit in accordance with existing MCLE standards and within 
the context of the entire program presented for accreditation. 

 

Revised August 2009 
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TEXAS MCLE REGULATIONS 

 

1.0 MCLE COMPLIANCE YEAR  

1.1  The definitions set forth in Article XII, State Bar Rules, Section 2, shall apply to these Texas 
MCLE Regulations.  

1.2  Each member's initial MCLE compliance year shall begin on the first day of the member’s birth 
month that occurs after the licensing date and shall end twenty-four (24) months later on the last 
day of the month immediately preceding the member’s birth month.  

1.3 The minimum CLE credits needed for a regular one-year MCLE compliance year are required to 
be completed during the initial 24-month MCLE compliance year. Only CLE credits completed 
within this 24-month period and during the 12-month period immediately preceding the initial 
compliance year may be used toward meeting the compliance requirements of the initial 
compliance year. The sole exception shall be for “The Guide to the Basics of Law Practice” 
sponsored by the Texas Center for Legal Ethics and Professionalism, which may be completed 
earlier for Accredited CLE Activity credit.  

1.4  A member's minimum CLE requirements should be completed by the last day of the MCLE 
compliance year for any given year. However, if a member has not completed the minimum CLE 
requirements by the last day of any given MCLE compliance year, then that member shall be 
given an automatic grace period up to the last day of their birth month, or reporting month if an 
extension has been granted in accordance with these regulations and Article XII, to complete the 
minimum requirements without penalty. If the minimum credits are not completed or reported 
until after the end of the member's birth month for that year, then a penalty will be required as 
specified below in Section 7.3.  

2.0  CATEGORIES OF CREDIT  

2.1  Accredited CLE (Minimum of 12 hours allowable).  

2.1.1  Sponsor Submitted Accredited CLE Activities shall include activities that have been 
submitted for review and accreditation to the MCLE Director and that comply with 
Article XII, Section 4A, State Bar Rules, with Section 10 of the MCLE Regulations and 
with the Accreditation Standards for CLE Activities established by the MCLE 
Committee. To qualify as an Accredited CLE Activity, the CLE sponsor must keep track 
of attendance at the activity, whether it is live or prerecorded, or delivered individually, 
electronically, or in a group setting, and shall report attendance to the MCLE Department 
in accordance with MCLE Regulations, Section 6.0-6.3.  

a.  Attendance at an Accredited CLE Activity may be in person or by electronic 
means and may include viewing or listening to prerecorded media or attendance 
by such means as may be developed through advanced technology.  
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b.  A Mentor Program is an Accredited CLE Activity that is either sponsored or 
cosponsored by the State Bar of Texas or otherwise approved by the MCLE 
Committee, is open to all members of the State Bar, and is completed in 
conjunction with MCLE approved training. The purpose of the approved 
training/mentoring relationship shall be the preparation of participants for 
providing pro-bono services or for managing professional responsibility 
challenges and shall consist of substantive legal training as opposed to coaching 
or personal encouragement. A maximum of five (5) hours, including one (1) 
ethics hour, per compliance year may be claimed for the actual amount of time 
spent in the mentoring relationship. Mentor programs shall be submitted to the 
MCLE department in accordance with Section 10.2 and 10.8.  

c.  While high quality written materials should be included with Accredited CLE 
Activities, written materials alone shall not qualify as an Accredited CLE 
Activity.  

d.  Accredited CLE Activities shall be delivered or presented in one or more of the 
approved format(s) outlined in the Accreditation Standards for CLE Activities. 
The Committee may approve other methodologies for delivery of Accredited 
CLE as developed through advanced technology.  

2.1.2  Attorney Submitted Accredited CLE Activities shall include:  

a.  speaking at Accredited CLE Activities, including preparation time and 
presentation time with additional preparation credit for repeated presentations 
(Article XII, Section 4C);  

b.  writing, as an author or co-author, materials published in the form of an article, 
chapter or book which contributed substantially to the continuing legal education 
of the author or co-author and other attorneys and which was not done in the 
ordinary course of the practice of law, the performance of regular employment or 
as a service to clients (Article XII, Section 4D);  

c.  teaching, lecturing or speaking in the position of a part-time faculty in any law 
school which is approved by the American Bar Association, except as to the 
minimum requirements for CLE in legal ethics and professional responsibility 
(Article XII, Section 4F);  

d.  attending in person (through non-electronic means) instruction at an ABA 
accredited law school after admission to practice. Credit shall be for the actual 
hours of in-class instruction and shall not exceed thirty (30) hours per compliance 
year. (Article XII, Section 4J); A transcript verifying completion of the course(s) 
and a non-refundable $25 accreditation fee (per semester) is required for each 
application for law school credit.  
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2.1.3  Non-qualifying Activities.  

An activity that is done in the ordinary course of the practice of law, the performance of 
regular employment, or as a volunteer service to clients, government entities, bar 
organizations or the general public shall not receive Accredited CLE Activity credit. An 
activity associated with membership or attendance at committee meetings, business 
meetings or work sessions shall not receive Accredited CLE Activity credit.  

2.2  Self-Study Credit.  

Self-Study Credit is CLE credit that is obtained from any type of CLE activity that is performed 
by an individual attorney acting alone or while attending non-accredited professional educational 
activities. A maximum of three (3) Self-Study credit hours can be applied toward each MCLE 
compliance year. Self-Study Credits may be claimed for any of the following types of CLE 
activities:  

a.  reading materials specifically prepared for an accredited activity;  

b.  reading substantive legal articles in recognized legal publications;  

c.  reading digests, advance sheets, cases, treatises, statutes, and regulations;  

d. viewing non-accredited videotapes or digital media produced for legal education 
purposes;  

e.  listening to non-accredited audiotapes or digital media produced for legal education 
purposes;  

f.  attending professional educational activities that train participants in the use of non-legal 
software or teach non-legal skills such as stress management, time management, personal 
relational management, career management, rainmaking, marketing, accounting, general 
office management, and communication skills.  

g. attending professional educational activities that present business, technical or scientific 
knowledge including programs dealing with business management concerns, medical or 
engineering knowledge and concepts, or other educational activities dealing with topics 
relevant to specific areas of law practice;  

h.  serving as a judge or evaluator in any type of mock trial, moot court or client counseling 
competition, class or program; and  

i.  speaking or writing, including presentation, preparation and composition time for any of 
the self-study activities enumerated above (a-h).  
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3.0  MINIMUM EDUCATIONAL REQUIREMENTS  

3.1  Fifteen total hours of continuing legal education credit are required to be completed during each 
MCLE compliance year (including the initial 24-month compliance year) in order to meet the 
minimum educational requirements set out in Article XII, Section 6A, State Bar Rules. A 
minimum of twelve (12) credit hours must be completed in the form of Accredited CLE 
Activities, defined by Section 2.1.1-2.1.2.  

3.2  A minimum of three (3) of the required fifteen (15) hours of CLE must be completed in the 
subject areas of legal ethics and/or professional responsibility. Two (2) hours of this minimum 3-
hour requirement must be completed in the form of an Accredited CLE Activity. One (1) of this 
minimum 3-hour requirement may be completed in the form of self-study credit. (Article XII, 
Section 6B) 

3.3  Carry-forward CLE Credit Hours. A member may carry forward CLE credit hours earned in 
excess of the minimum 15-hour requirement to the following year's requirement up to a 
maximum limit of fifteen (15) credit hours. Members may only carry forward excess credit 
earned to the next MCLE compliance year. Legal ethics or professional responsibility credit will 
carry forward similarly. (Article XII, Section 6E)  

3.4  CLE credit hours are computed based on actual time spent in an activity (actual instruction time, 
reading time, running time of tapes, audio, video or digital media) reported in hours to the nearest 
one-quarter hour and reported in decimals (Article XII, Section 7A and 7B). Sponsors shall 
compute CLE credit hours for accredited activities based on this formula and shall identify the 
number of hours on the application form prescribed by the MCLE Committee. (Article XII, 
Section 7A)  

The individual attorney will need to compute CLE credit hours in instances of self-study 
programs, preparation and presentation time for speakers, composition time for authors as well as 
instances where the attorney attends part of a session of a planned activity. (Article XII, Section 
7B and 7C)  

4.0  CONTINUING LEGAL EDUCATION ACTIVITIES SOURCES  

4.1  Accredited CLE meets the criteria of Section 2.1, Section 10 and the Accreditation Standards for 
CLE Activities and may include live or prerecorded presentations. Non-accredited CLE used on 
an individual basis shall be considered Self-Study credit. (Article XII, Section 4B)  

4.2  In-house Educational Activities applicable to Self-Study credit shall include those non-accredited 
activities that are offered by law firms or corporations that are solely for the benefit of their own 
employees. (Article XII, Section 4B)  

4.3  Accredited In-house CLE shall include those activities that are offered by local, state and federal 
government agencies, the military, and law firms or corporations, provided each program is 
accredited in advance, in accordance with Section 2.1.1, and is a structured continuing legal 
education activity.  
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5.0  SPECIAL CASES AND EXEMPTIONS  

An exemption or special case status shall apply to the entire MCLE compliance year (first day of 
the birth month through the last day of the month immediately preceding the birth month). Any 
change in status during the compliance year shall be promptly reported to the MCLE Director on 
the appropriate reporting form.  

5.1  Full-time and Part-time Faculty Members of ABA accredited law schools shall be exempt from 
the minimum requirements of Article XII, except for the minimum requirement for CLE in legal 
ethics or professional responsibility as specified in Section 3.2 above.  

5.1.1  Full-time and Part-time Faculty Members shall give written notification to the MCLE Director 
indicating his/her full-time teaching status and the law school of which he or she is a faculty 
member. Annually, the member will be required to complete three (3) hours of legal ethics 
(Article XII, Section 4F) and report this credit as outlined below in Section 6.5.  

5.2  Judicial Exemption.  

Judges subject to Supreme Court Order for Judicial Education dated August 21, 1985, Supreme 
Court Order for Judicial Education for Retired or Former District Judges dated July 2, 1986, and 
federal judicial officers are eligible to claim an exemption from these requirements  

5.2.1  Judges exempt from the Rules are requested to give written notification to the MCLE 
Director in order to claim this exemption.  

5.3  Non-practicing Exemption.  

5.3.1  Members who have not engaged in the practice of law in Texas during the entirety of an 
MCLE compliance year are eligible to claim an exemption from the MCLE requirements. 
Members who are engaged in the practice of law at the beginning of a MCLE compliance 
year but who later cease from practice during that compliance year are not eligible for 
this non-practicing exemption.  

5.3.2 For purposes of this section, 'practice of law' shall mean: (1) the preparation of any kind 
of pleading or other paper incident to actions and special proceedings on behalf of a 
client before judges, courts and administrative agencies, (2) the preparation or 
presentation of any kind of legal instrument, and (3) in general, the giving of advice to 
clients and taking any form of action for them in matters connected with the law. All of 
these enumerated services shall be considered practicing law regardless of whether a fee 
is charged or collected. However, a member who renders any of these enumerated 
services on behalf of his/her own personal or immediate family interests shall not be 
considered to be practicing law for purposes of this definition.  

 

5.3.3  Members who serve as judicial law clerks in Texas, including federal judicial law clerks, 
are not eligible for this non-practicing exemption.  
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5.4  A member who is on Inactive membership status with the State Bar during the entire MCLE 
compliance year shall be exempt from the MCLE requirements. Members whose membership 
status is Active at the beginning of a MCLE compliance year but who later change to Inactive 
status during the course of that compliance year are not eligible for this exemption.  

5.4.1  Members who change to Inactive membership status during the course of the compliance 
year may defer the completion of any remaining MCLE requirements (including payment 
of penalties for late filing) for that compliance year. Upon activation of membership 
status, members shall be given ninety (90) days to complete and report all deferred 
MCLE requirements. Failure to complete deferred requirements during this 90-day 
period, will subject the member to suspension in accordance with Article XII.  

5.5  A member who has been disbarred, who has no permanent license or who has resigned from 
membership in the State Bar shall be exempt from the MCLE requirements.  

5.6 Legislature/Congress.  

Any member who is either (a) a member of the Texas Legislature during any MCLE compliance 
year, or (b) a member of the U.S. Congress during any MCLE compliance year is eligible to be 
automatically credited with the minimum number of CLE credits required by the MCLE Rules.  

5.7  Legislature Attorney.  

Any member who is employed as an attorney in one of the capacities specified in Section 81.113 
of the Texas Government Code (as amended) for the Texas Legislature or U.S. Congress, is 
eligible to be automatically credited with the minimum number of CLE credits required by the 
MCLE Rules, except for the minimum requirements in legal ethics or professional responsibility 
as specified in Section 3.2 above.  

5.8  Hardship Exemption.  

Any member who is unable to satisfy the minimum CLE requirements during any MCLE 
compliance year as a result of undue hardship caused by illness, medical disability or other 
extraordinary or extenuating circumstances beyond the control of the member may apply for a 
hardship exemption from the MCLE requirements for that compliance year. Undue hardship 
generally will not include financial hardship or lack of time due to a busy professional or personal 
schedule.  

5.9  Age Exemption.  

Any member who is 70 year of age or older, shall be exempt from MCLE requirements. Members 
who are 69 years of age during the compliance year and who turn 70 years of age at the end of the 
compliance year will be required to comply with MCLE requirements.  

5.10  Self-study Allowance.  

Any member who is unable to satisfy the minimum CLE requirements during any MCLE 
compliance year due to extraordinary or extenuating circumstances beyond the control of the 
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member may apply to have the maximum limit on self-study credit hours specified in Section 2.2 
above waived, such that all of the remaining CLE credit hours for that compliance year can be 
completed through self-study credit.  

5.11  Extensions.  

A member may file a written petition requesting an extension of the member's MCLE compliance 
year for a maximum of ninety (90) days past the last day of the member's birth month when 
circumstances exist that prevent the member from being able to comply with the MCLE 
requirements for the compliance year. "Good Cause" for an extension may exist in the event of 
illness, medical disability or other extraordinary hardship or extenuating circumstances beyond 
the control of the member. An extension generally will not be allowed due to financial hardship 
or lack of time due to a busy professional or personal schedule.  

5.11.1  No extension shall be allowed unless it is requested prior to the last day of the member's 
birth month. A member seeking an extension shall submit a written request to the MCLE 
Committee detailing the circumstances for such request. If an extension is granted, CLE 
hours completed during the extension period and used toward meeting requirements for 
the immediately preceding compliance year, may not be used again toward the next 
compliance year’s requirements. Hours that are completed in excess of the 15-hour 
minimum requirement shall carry-forward as outlined in Section 3.3. A written 
notification of the determination made on each extension request will be sent to the 
member making such request.  

6.0  PROCEDURES FOR REPORTING CLE CREDIT HOURS  

6.1  Attendance Records for Accredited CLE Activities. CLE sponsors are required to timely submit 
Texas member attendance records to the MCLE Director for each accredited CLE activity. CLE 
sponsors are not responsible for meeting individual attorney reporting deadlines.  

6.2  CLE attendance information shall be submitted to the MCLE Director by the CLE sponsor via 1) 
State Bar of Texas CLE Attendance Form, 2) approved Internet attendance submission, 3) 
approved electronic attendance file submission, or 4) any other attendance submission format 
developed through advanced technology, subject to approval of the MCLE Committee.  

6.2.1  Attendance that is submitted via State Bar of Texas CLE Attendance Form shall be 
subject to a $2.00 per attendee service charge for processing.  

6.2.2  Attendance that is submitted via electronic file submission or by approved Internet 
submission shall not be subject to a service charge.  

6.3  The MCLE Director shall not accept CLE attendance certificates or attendance lists submitted in 
formats that are not specified by Section 6.2 unless a $10 per attendee service charge 
accompanies the certificate(s) or list(s).  

6.4  Reporting Attendance to CLE Sponsors by Members  
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6.4.1  Each member shall report his or her attendance to the CLE sponsor by one of the 
following approved methods:  

a)  by completing a State Bar of Texas CLE Attendance Form while in attendance at 
an accredited CLE activity. The State Bar of Texas Attendance Form should be 
provided by the CLE sponsor of an MCLE accredited activity. The member must 
complete the attendance form while in attendance and leave the completed form 
with the sponsor for submission to the State Bar for inclusion in the member's 
MCLE compliance record; or  

b)  by signing an electronic transfer attendance list or roster that will be used by the 
CLE sponsor to report credits directly to the MCLE Director via the Internet, 
electronic file transfer, or other transfer format developed through advanced 
technology, subject to approval of the MCLE Committee.  

6.4.2 If a member is unable to complete a State Bar of Texas CLE Attendance Form or sign an 
electronic transfer attendance list while in attendance at an accredited CLE activity, the 
member shall report CLE credits to the MCLE Director via either 1) the State Bar of 
Texas MCLE Internet reporting site or 2) completion and submission of a CLE Credit 
Input Form to be obtained from the MCLE Department.  

6.4.3  The MCLE Director shall not accept CLE attendance certificates or attendance lists 
submitted by individual members, or attendance information reported in formats that are 
not specified by Section 6.4.2, unless a $10 per course service charge accompanies the 
certificate(s) or list(s).  

6.4.4  A member who by-passes reporting to the CLE sponsor, either intentionally or 
unintentionally, and reports attendance directly to the MCLE Director, automatically 
consents to the release of his or her name to the sponsoring organization for the sole 
purpose of reconciling attendance records. (Article XII, Section 12).  

6.5  Members are responsible for timely reporting of all other types of CLE credit hours for recording 
on their MCLE compliance record via one of the approved member reporting formats outlined in 
6.4.2 above.  

6.6  A member who completes CLE hours during the birth month, non-compliance period (Section 7 
below), or reporting month if an extension has been granted, to meet requirements for the 
immediately preceding compliance year, is responsible for timely reporting these credits to the 
MCLE Director via one of the approved member reporting formats outlined in 6.4.2 above.  

6.7  A member may request that CLE hours be added retroactively to an archived MCLE compliance 
year. A $25 service charge shall be required to process each request for change to an archived 
compliance year.  
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7.0  NON-COMPLIANCE PROCEDURES  

7.1  General.  

“Non-Compliance” shall mean failure to comply with the requirements of Article XII of the State 
Bar Rules or these regulations, and may include, but is not limited to lack of adequate credit 
hours, failure to report to the Director completed credit hours, credit hours reported for non-
accredited CLE activities, inclusion of credit hours for activities not defined in the categories of 
credit, failure to pay fees or fines, and/or lack of ethics credit. The Director shall send to members 
in Non-Compliance a Non-Compliance Notice stating the specific reasons for Non-Compliance 
and also stating that the member has three months after the member’s birth month (or reporting 
month if an extension has been granted), to file with the Director a statement clarifying the reason 
for Non-Compliance, which is satisfactory to the Director, or to otherwise demonstrate 
compliance with the requirements. The Non-Compliance Notice shall include a notice that the 
member will be subject to suspension from the practice of law if the minimum CLE requirements 
are not completed within the three-month period following the member’s birth month. For 
purposes of this Section 7, MCLE Credit hours shall be deemed to have been reported to the 
Director, only when the Director receives a properly completed MCLE member reporting form as 
outlined in Section 6.4.2 above, reflecting the completed credit hours.  

7.2  Grace Period.  

Members who, as of the last day of their MCLE compliance year, have not completed their 
minimum CLE credit hours and reported same to the Director, or who are otherwise in Non-
Compliance as described in Section 7.1, shall be given until the last day of their birth month as a 
grace period as specified in Section 1.4 above. Members may use this grace period to complete 
the remaining number of credit hours needed for the compliance year in question, and report the 
completion of the credit hours to the Director without incurring a penalty or Non-Compliance 
Fee. CLE credit hours completed during the Grace Period in excess of the number needed to 
complete the requirements for the compliance year in question, may be carried forward to meet 
the minimum CLE requirements for the next compliance year. Completed CLE credit hours must 
be properly reported to the Director within the Grace Period for a member to avoid paying a Non-
Compliance Fee.  

7.3  Non-Compliance Fee.  

A member who is not exempt from the full MCLE requirements, and who fails to complete the 
minimum CLE credit hours and properly report the completion of those hours to the Director, or 
is otherwise in Non-Compliance as described in Section 7.1, as of the last day of the member’s 
birth month (or reporting month if an extension that has been granted) shall pay a Non-
Compliance Fee. The Non-Compliance Fee shall be determined by the date upon which the 
Director receives the member’s report of the completed hours, as follows: (a) $100 if received 
within one month after the member’s birth month; (b) $200 if received within two months after 
the member’s birth month; and (c) $300 if received thereafter, but before suspension of the 
member. Payment of the Non-Compliance Fee, before suspension of the member, is required in 
order to bring a member's MCLE record into compliance. Failure to pay the Non-Compliance Fee 
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shall be considered to be Non-Compliance with the MCLE requirements and will subject the 
member to suspension as specified below.  

7.4  Notices to Members.  

Any notice required to be given to a member pursuant to this Section 7, shall be deemed to be 
effective when sent to the member at the Preferred Address for the member as then reflected in 
the membership records of the State Bar.  

8.0  SUSPENSION OF LICENSE  

8.1  Members who fail to comply with the minimum CLE requirements, after having been given all 
the required notices as set forth in Section 8, Article XII, State Bar Rules, or who fail to pay the 
Non-Compliance fee specified in Section 7.3 above, or who are otherwise in Non-Compliance as 
described in Section 7.1 above, shall be suspended from the practice of law in accordance with 
Section 8(E), Article XII, State Bar Rules.  

9.0  REINSTATEMENT  

9.1  A member whose license to practice law has been suspended due to Non-Compliance may be 
reinstated by completing the CLE credit hours needed to fulfill the remaining requirements for the 
MCLE compliance year for which the member was suspended, and by paying a reinstatement fee 
of $400.00 to the State Bar. A member may complete the necessary CLE credit hours during the 
period of suspension to meet the requirements for the year or years of non-compliance. These 
credit hours may not be counted toward meeting the current year's requirement.  

9.1.1  A member who has been suspended due to Non-Compliance for two (2) or more 
consecutive MCLE compliance years, upon reinstatement, shall be subject to a $100 
penalty fee per each repeated suspension.  

9.1.2  A member who has been suspended due to Non-Compliance and who must comply with 
more than one MCLE compliance year in order to be reinstated shall be subject to an 
additional $100 penalty fee.  

9.2  The Director, upon receipt of proper documentation showing that a suspended member has 
satisfied the CLE credit hours that were outstanding for the MCLE compliance year(s) for which 
the member was in Non-Compliance and suspended, and payment of the reinstatement fee(s) 
specified in Section 9.1-9.1.2 above, shall notify the Clerk of the Supreme Court of the receipt of 
such documentation and fees, requesting that the member may be reinstated. Upon reinstatement 
of the member by the Supreme Court of Texas, the Director will then notify the member of 
reinstatement.  

9.3  Notices to Members. Any notice required to be given to a member pursuant to this Section 9, 
shall be deemed to be effective when sent to the member at the Preferred Address for the member 
as then reflected in the membership records of the State Bar.  
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10.0  ACCREDITATION OF CLE ACTIVITIES  

10.1  The following Standards will govern the approval of continuing legal education activities by the 
Committee.  

10.1.1  The activity shall have significant intellectual or practical content for attorneys.  

10.1.2  The activity shall constitute an organized program of learning dealing with matters 
directly related to legal subjects and the legal profession, including professional 
responsibility, legal ethics or law practice management.  

10.1.3  The activity shall be conducted by an individual or group qualified by practical or 
academic experience in a suitable facility.  

10.1.4  Sponsors shall indicate in promotional materials the purpose of the activity, identify the 
instructors, the time devoted to each topic, and the intended audience. Some means of 
evaluation by participants is encouraged.  

10.1.5  While written materials need not be distributed for every activity, thorough, high quality 
written materials should be distributed to all participants at or before the time the activity 
is offered whenever practicable.  

10.1.6  A list of all participants for each activity shall be maintained by the sponsor for a period 
of at least two years. Attendance records are to be sent to the Director in a form to be 
designated by the Committee as outlined in Sections 6.1 and 6.2 above, following the end 
of each activity.  

10.1.7  For CLE activities that have received accreditation for MCLE, the sponsors of those 
activities shall indicate in promotional materials that such activity has been accredited for 
MCLE by including the following statement:  

"This course has been approved for Minimum Continuing Legal Education credit by the 
State Bar of Texas Committee on MCLE in the amount of ____ credit hours, of which 
____ credit hours will apply to legal ethics/professional responsibility credit."  

10.1.8  For CLE activities in which an application for accreditation has been filed but 
accreditation has not yet been granted, the sponsors of those activities shall include the 
following statement in promotional materials:  

"An application for accreditation of this activity has been submitted to the MCLE 
Committee of the State Bar of Texas and is pending."  

10.1.9  Activities which fail to comply with the notice provisions required in Sections 10.1.7 and 
10.1.8 above may subject the sponsors of these activities to sanctions.  

10.1.10  The activity must have at least one-half (.50) hour of instructional time.  

10.1.11 The activity must be open to a member of the MCLE Committee or its designee at no cost 
(except for meals, lodging or similar out-of-pocket costs attributable on an individual 
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basis) for purposes of monitoring the quality of the CLE activity and compliance with the 
MCLE rules and regulations.  

10.1.12 The MCLE Committee shall review member complaints concerning CLE sponsors and 
CLE activities. If the Committee determines that a response is necessary from the 
sponsor, the sponsor will be notified in writing and provided a copy of the complaint. If 
the sponsor has not resolved the complaint to the satisfaction of the MCLE Committee 
within sixty (60) days after the notice, the Committee may, at its discretion, suspend 
further accreditation of any applications filed by said sponsor until the matter is 
satisfactorily resolved.  

10.2  Procedure for Applying for Accreditation of CLE Activities for Non-Accredited Sponsors  

CLE activities may be accredited upon the written application of sponsors, on an individual 
program basis, or by attorneys on an individual program basis for out-of-state activities. All 
applications for accreditation of a CLE activity by a Non-Accredited Sponsor shall:  

a.  Be submitted at least thirty (30) days, and preferably longer, in advance of the course, 
although the Committee may grant approval on applications filed less than 30 days prior 
or retroactive approval if the proper penalty for late filing is paid, as specified below;  

b. Be submitted on a form provided by the Committee;  

c.  Contain all information requested on the form;  

d.  Be accompanied by a sample brochure or course outline that describes the course content, 
identifies the instructors, lists the time devoted to each topic, and shows each date and 
location at which the program will be offered.  

e.  Include a detailed calculation of the total CLE hours and legal ethics/professional 
responsibility credit hours; and  

f.  Include designation on the course outline or brochure of any parts or sessions of the CLE 
activity that are sought to be accredited for legal ethics/professional responsibility.  

10.2.2  A separate application is required for each activity unless the activity is being repeated in 
exactly the same format on different dates and/or different locations and is open to 
attendance by any attorney. Repeat presentations may be added to an existing application 
for a twelve month period. For example: If the date of the first presentation is May 25, 
repeat presentation dates through April 30 of the following year may be added to the 
existing application.  

10.2.3  In-house CLE activities, repeated at different firms or organizations in which attendance 
is restricted to the attorneys and guests of each separate organization, shall be considered 
separate CLE activities and shall be submitted separately.  
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10.3  Accreditation of Sponsoring Organizations  

The MCLE Committee may extend approval to a sponsoring organization for all of the CLE 
activities presented by such organization that conform to Section 10.1.  

10.3.1  Eligibility/Requirements for Accredited Sponsor Status  

Eligibility for Accredited Sponsor status shall be extended to local or district bar 
associations, state and national legal organizations, ABA/AALS accredited law schools, 
state bar associations, law firms or corporate legal departments and other nonprofit and 
commercial organizations that consistently provide CLE to the legal community. In order 
to be eligible, the organization must have a demonstrable history of (1) consistently 
providing quality CLE programming for lawyers that meets the requirements of Article 
XII of the State Bar Rules, these Regulations and the Accreditation Standards for CLE 
Activities for a period of at least two years, and (2) providing ten or more CLE activities 
per calendar year.  

10.3.2  Application for Accredited Sponsor Status  

In order to obtain Accredited Sponsor status, an organization must submit an Application 
for Accredited Sponsor Status (“Application”) approved by the MCLE Committee and a 
$200 application fee. The Application may require the sponsor to submit information 
regarding its organization, purpose, history of providing CLE activities, or such 
additional information that the MCLE Committee may deem relevant. Approval of 
Accredited Sponsor status will be based upon information received with the application, 
such other information the MCLE Committee shall deem relevant and historical 
information contained within the MCLE data base including, but not limited to, course 
submission and attendance history, approvals and denials of accreditation, complaints 
concerning past programs or the marketing thereof, and payment history of the sponsor.  

10.3.3  Responsibilities of Accredited Sponsors  

Accredited Sponsors shall provide specific information to the MCLE Department related 
to each CLE activity at least 30 days prior to the day the activity commences in an 
electronic format approved by the MCLE Committee,. This information shall include, but 
is not limited to the following:  

a.  activity title;  

b.  date(s) and location(s) of the activity;  

c.  total Accredited CLE hours, including ethics credit hours;  

d.  method of presentation; and  

e.  registration contact and registration fee information;  
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Accredited Sponsors shall keep course materials for two years, which shall include a 
brochure or outline that describes the course content, identifies the instructors, lists the 
time devoted to each topic, each date and location of the presentation, and attendance 
records showing lawyer attendees and the number and description of non-lawyer 
attendees. The Accredited Sponsor, upon request of the MCLE Director, shall 
immediately submit this information for review. Additional responsibilities of Accredited 
Sponsors include the timely submission of attendance information, amendments to CLE 
hours, dates, and/or locations for each activity submitted, and payment of all applicable 
accreditation and late filing fees for each activity.  

10.3.4  Benefits of Accredited Sponsor Status  

Accredited Sponsors may participate in the following benefits of Accredited Sponsor 
status:  

a.  Accredited Sponsors may indicate in promotional materials that they are 
accredited by including the following statement in promotional materials: 
“____________ is an accredited sponsor, approved by the State Bar of Texas, 
Committee on MCLE.”  

b.  Accredited sponsors may submit payment of required accreditation and late filing 
fees upon receipt of invoice from the MCLE Director.  

c.  Accredited Sponsors need not comply with State Bar MCLE Regulations 10.2 (a) 
through (f).  

10.3.5  Renewal/Revocation  

Accredited Sponsors shall pay a $200 annual renewal fee.  The renewal fee will be due 
each year during the anniversary month of Accreditation.   Accredited Sponsors shall be 
reviewed each year for renewal of Accredited Sponsor status or at such other times as the 
MCLE Committee shall deem reasonable. The Committee may revoke accreditation at 
any time when the MCLE Committee finds that a sponsor has not complied with the 
responsibilities of Accredited Sponsor status (Section 10.3.3 above). Additional 
conditions which may cause revocation of Accredited Sponsor status shall include, but 
are not limited to:  

a. non-payment of accredited sponsor fee or annual renewal fee. 
 

b. submission of an activity or activities that do not qualify for MCLE accreditation 
as set forth in the Accreditation Standards for CLE Activities and interpreted by 
the MCLE Committee;  

c.  non-payment of accreditation fees or late filing fees;  

d.  failure to report attendance for activities sponsored by the Accredited Sponsor;  
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e.  submission of jointly sponsored activities, or activities sponsored by other 
organizations; or  

f.  unresolved complaint(s) documented against the Accredited Sponsor or an 
activity offered by an Accredited Sponsor.  

10.3.6  Responsibilities of MCLE Director  

The MCLE Director shall provide course numbers for each Accredited Sponsor CLE 
activity that is submitted to the MCLE Department upon the appropriate form and in 
compliance with the requirements of Section 10.3.3 (a) through (e).  

10.3.7  Specific Restrictions  

An Accredited Sponsor shall not sponsor a CLE activity with any other organization. An 
organization that has been granted Accredited Sponsor Status may co-sponsor a CLE 
activity with another entity, but that CLE activity must be provided as though the 
Accredited Sponsor were not an Accredited Sponsor.  

10.4  Approval of In-House Education Activities.  

Courses by local, state and federal government agencies, the military, law firms, either 
individually or in connection with other law firms, corporate legal departments, or similar entities 
primarily for the education of their members may be accredited for MCLE credit under the Rules 
and Regulations applicable to any other sponsor and the requirements set forth in Sections 10.1 
and 10.2 above, plus the following additional conditions:  

a.  The courses shall be submitted for approval on a course-by-course basis at least 30 days 
prior to the date of the activity;  

b.  Experienced instructors must contribute to the teaching and efforts should be made to 
achieve a balance of in-house and outside instructors;  

c. The course must be scheduled at a time and location so as to be free of interruptions from 
telephone calls and other office matters.  

10.5  Attorney Request for Accreditation of Out-of-State CLE Activity.  

A member of the State Bar of Texas may seek individual accreditation for a live out-of-state CLE 
activity that has not been previously submitted and approved by the CLE sponsor by completing 
an application form to be provided by the Committee. The application may be submitted either 
before or after the activity is conducted and shall include a brochure or other outline describing 
the course content, identifying the instructors, listing the topics by title, and showing the time 
schedule for each topic. An accreditation fee of $25 per request shall be imposed upon the 
member and shall be submitted at the time of request.  
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10.5.1  A member may not seek individual accreditation for electronically delivered activities 
such as live or prerecorded teleconferences, webcasts, satellite broadcasts or other non-
accredited digital media.  

10.6  Request for Teaching Credit.  

Credit may be earned for teaching in an approved CLE activity. To receive credit, the member 
shall submit an application for teaching credit on a form to be provided by the Committee.  

10.6.1  Presentation and preparation time will qualify for CLE credit on the basis of hour-for-
hour credit for each hour spent in preparation and the actual time of presentation. Credit 
for repeat presentations shall qualify for additional time spent in preparation only.  

10.7  Request for Writing Credit.  

Credit may be earned for research-based writing activities, provided the activity (1) produced 
material published in the form of an article, as materials for an accredited CLE activity, or as a 
chapter or book written, in whole or in part, by the applicant; (2) contributed substantially to the 
continuing legal education of the applicant and other attorneys; and (3) is not done in the ordinary 
course of the practice of law, the performance of regular employment, or as a service to clients. 
To receive credit, the member shall submit an application for writing credit on a form to be 
provided by the Committee.  

10.7.1  In granting credit for research-based writing, the Committee shall consider the following 
factors: (1) the content, level and length of the materials; (2) the originality of the 
materials with the individual applicant; and (3) the nature of the publication in which they 
appear, if any.  

10.8  Accreditation and Late Filing Fees  

10.8.1  Accreditation Fee Paid by Sponsors of CLE Activities.  

An accreditation fee shall be required for each CLE activity for which a sponsor seeks 
MCLE accreditation for such activity pursuant to these regulations, unless exempted as 
set out in Section 10.8.3 of this regulation. A series of CLE activities that occurs on non-
consecutive dates shall be considered as separate activities and shall be submitted 
separately with an accreditation fee required for each application.  

10.8.2  The accreditation fee for non-accredited sponsors shall be calculated at the rate of $20.00 
per approved credit hour or $10.00 per Texas attendee, whichever is less, with the 
minimum fee of $50.00 to be paid for each CLE activity.  

10.8.3  The accreditation fee for a sponsor who has been extended Accredited Sponsor status by 
the MCLE Committee outlined in Sections 10.3-10.3.7 or for an organization that meets 
the definition of a local bar association outlined below in Section 10.8.5, shall be 
calculated at the rate of $14 per approved credit hour or $7.00 per Texas attendee, 
whichever is less, with the minimum fee of $35 to be paid for each CLE activity.  
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10.8.4  Payment of the minimum fee shall accompany each application for accreditation 
submitted by a sponsor. Applications for accreditation submitted without payment of the 
minimum fee shall be returned to the sponsor without being processed for accreditation. 
If the CLE activity is subsequently accredited, the balance of the accreditation fee, if any 
shall be paid by the sponsor within thirty (30) days after conclusion of the corresponding 
CLE activity  

10.8.5  Exemptions.  

An exemption from payment of the attendance reporting service charge specified in 6.2.1 and 
accreditation fee specified in 10.8.1 through 10.8.3 above shall be allowed for each accredited 
CLE activity that is solely sponsored by a local or district bar association for which no separate 
attendance fee is charged. For purposes of this subsection, "local or district bar association" shall 
mean a bar association contained within a particular geographical area of a city, county or state 
judicial district and that is open for membership to the entire general lawyer population within 
such area.  

Local and district bar associations and government agencies are exempt from accredited sponsor 
and annual renewal fees specified in 10.3.5 above. 

10.8.6  Accreditation Fee Paid by Members for Out-of-State CLE Activities.  

An accreditation fee shall be required for any out-of-state CLE activity (not previously accredited 
through an application by the sponsor of the activity) for which a member seeks accreditation on 
an individual basis pursuant to these regulations. A separate application and accreditation fee 
shall be required for each member who attends the activity and who desires to receive MCLE 
credit for such activity. A series of CLE activities that occurs on non-consecutive dates shall be 
considered as separate activities and shall be submitted separately with an accreditation fee 
required for each application.  

10.8.7  The amount of this accreditation fee shall be $25.00 for each application for accreditation 
submitted regardless of the number of credit hours allowed for the CLE activity.  

10.8.8  This fee shall be paid directly by each individual member requesting accreditation for the 
out-of-state activity. Payment of the fee must accompany the application. Individual 
applications for accreditation submitted without proper payment of the $25.00 fee shall 
be returned without being processed for accreditation.  

10.8.9  A penalty for late filing in the amount of $100 must be paid for each accreditation 
application filed by a non-accredited CLE sponsor if the application is received in the 
office of the MCLE Department less than fifteen (15) calendar days prior to the starting 
date of the CLE activity specified on the accreditation application.  

10.8.10  A penalty for late filing in the amount of $50 must be paid for each course submission 
filed electronically by a CLE sponsor who has been extended Accredited Sponsor status 
by the MCLE Committee outlined in Sections 10.3-10.3.7 or that meets the definition of 
a local bar association outlined in Section 10.8.5 if the course submission is received in 
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the office of the MCLE Department less than fifteen (15) calendar days prior to the 
starting date of the CLE activity.  

10.8.11  The late filing deadline will be calculated by starting with the date that is one calendar 
day immediately prior to the starting date of the CLE activity, and counting backward 15 
calendar days; the resulting date is the late filing deadline, and the application must be 
received by the close of business on that date in order to avoid this late filing fee.  

10.8.12  When applicable, this penalty for late filing shall be required on all applications 
regardless of whether or not an accreditation fee is required. This penalty for late filing 
shall not apply to accreditation applications filed by individual members for out-of-state 
CLE activities.  

10.9  Initial Accreditation Determination. An applicant for accreditation shall bear the burden of proof 
that the program is entitled to receive MCLE accreditation, including the burden as to the amount 
and type of credit to be received. A lack of information is a sufficient basis to deny accreditation. 
The Director of MCLE is empowered to review and pass upon applications and to grant or deny 
accreditation. The Director has the discretion to refer an application to the Committee or to a 
panel of the Committee members as the chairperson may, from time to time designate; and, a 
panel to which an application has been referred may in turn refer the application to the full 
Committee for determination. Minimum accreditation application fees and late fees are 
nonrefundable even if accreditation is denied.  

10.10  Denial of Accreditation and Internal Committee Review Process.  

Upon denial of accreditation, the applicant shall be notified in writing that the applicant may seek 
reconsideration. Within 30 days after notification has been mailed that credit has been denied, the 
applicant must file with the MCLE Director a written appeal and a non-refundable filing fee in 
the amount of $50 for sponsor submitted appeals and $25 for member submitted appeals, or the 
denial of accreditation shall be final. Checks for filing fees shall be made payable to the order of 
the State Bar of Texas. The written appeal shall set forth, or include in a separate brief, argument 
as the applicant wishes to make as to why credit should be granted and the initial decision was 
erroneous. The appeal and separate brief, if any, may be submitted in letter form. The applicant 
may submit additional documents or other evidence that was not presented previously. Based 
upon the additional information submitted, the Director has the discretion to grant the appeal and 
grant accreditation without referring the matter to the MCLE Committee, except when the MCLE 
Committee made the initial determination. The Director may refer the appeal to the Committee or 
to a panel of the Committee members as the chairperson may, from time to time designate; 
however, if the initial determination to deny credit was made by a panel, reconsideration may not 
be conducted by a panel. The applicant may appear before the Committee to give oral argument. 
Written notification of the decision of the MCLE Committee regarding the appeal shall be mailed 
to the applicant. Upon timely exhaustion of the internal Committee review procedures as set forth 
in this paragraph, the applicant may appeal a denial of credit to the Board of Directors of the State 
Bar of Texas as provided below.  

10.11  Review by the Board of Directors.  
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10.11.1  Request for Review to the Board of Directors.  

Within 30 days after the mailing of written notification that the appeal was denied in 
whole or part, an applicant may file a written request for review with the Executive 
Director of the State Bar of Texas, together with a non-refundable filing fee of $50.00. 
Failure to timely file the request for review and pay the filing fee waives review and 
causes the decision of the MCLE Committee to be final. The request for review shall set 
forth the reasons why the applicant believes that the determination to deny credit was 
erroneous and credit should be granted. Letter form of the request for review is sufficient, 
and the request for review shall not exceed 10 typewritten, double-spaced pages in 
length. The applicant may not submit new documentation or information regarding the 
program, for the review must be based only on the record submitted to, and considered 
by, the MCLE Committee. The MCLE Committee shall have 30 days after the filing of 
the request for review in which it may reverse its decision. If the decision is not reversed, 
the MCLE Committee shall prepare a record of the proceedings, which shall include the 
application for accreditation and other documents or evidence submitted to the MCLE 
Committee prior to its reconsideration, relevant correspondence, the appeal and any 
written argument presented to the MCLE Committee. The MCLE Committee shall set 
forth a summary of the record of the proceedings before the MCLE staff and Committee, 
together with the response of the Committee to the request for appeal, which may include 
the factors and reasons considered in making its decision as well as argument and other 
matters that the Committee believes are relevant including the impact that granting credit 
would have on other programs.  

10.11.2. Referral to Appeals Committee; Standard of Review. If the request for review is filed 
timely, the Executive Director shall forward the request for review, the record of the 
MCLE Committee proceedings, and the response by the MCLE Committee to the 
Appeals-Grant Review Subcommittee of the Board of Directors of the State Bar of Texas. 
The Appeals-Grant Review Subcommittee shall review such materials and may hear oral 
argument from the applicant and the MCLE Committee or its representatives. The 
Appeals-Grant Review Subcommittee shall uphold the decision of the MCLE Committee 
unless the applicant proves by a substantial evidence standard that the decision of the 
MCLE Committee was incorrect. The Appeals-Grant Review Subcommittee may not 
substitute its judgment for that of the MCLE Committee and may consider only the 
record on which the MCLE Committee based its decision. The MCLE Committee's 
findings, inferences and conclusions are presumed to be supported by substantial 
evidence, and the applicant bears the burden of showing a lack of substantial evidence.  

10.11.3 Recommendation of Appeals Committee and Board Action. The Appeals-Grant Review 
Subcommittee shall make its recommendation to the Board of Directors of the State Bar 
of Texas. The final decision on the appeal shall be made by the Board of Directors. 
Within 15 days after the Board's determination, the Executive Director shall notify the 
applicant and the Director of MCLE of the Board's decision.  
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11.0  EFFECTIVE DATE  

The effective date for this set of regulations shall be June 1, 2014.  

 



TOTAL MINUTES TOTAL PARTICIPATORY HOURS: TOTAL ETHICS: 
OF INSTRUCTION:   ➧     
(Including ethics) 

(TOTAL MINUTES DIVIDED BY 60)    ➧     
(Include ethics in this total ) 

(Number of ethics hours 
included in the total hours) 

 

G 

X 

APPLICATION FOR ACCREDITATION OF CLE ACTIVITY 
State Bar of Texas Minimum Continuing Legal Education 

P.O. Box 13007   Austin, TX  78711-3007    Street Address: 1414 Colorado St., Fifth Floor, Austin, TX  78701 
Phone:   1 (800) 204-2222 ext. 1806  Fax: 1 (512) 427-4423  E-mail:   mcle@texasbar.com 

 
 
 
 
JUDGMENT 

 
SUBMITTED BY: ■ Sponsor of the CLE Activity ■ Individual Attorney Seeking Credit for Out-of-State CLE Activity 

(Complete parts A, B, C and E) (Complete Parts A, B, and D) 
PART A NON-ACCREDITED SPONSOR INFORMATION 

 
SPONSOR NUMBER: SPONSOR NAME: 

 
CONTACT NAME: PHONE:  ( ) EXT: FAX:  ( ) 

 
MAILING ADDRESS: 

 
 

PART B CLE ACTIVITY INFORMATION 
E-MAIL ADDRESS: 

 
TITLE OF ACTIVITY: 

 
HOTEL/OFFICE: DATE: CITY: STATE: 

ADDITIONAL LOCATIONS?   ■ NO   ■ YES   (Attach Schedule) TOTAL NUMBER OF ATTORNEYS EXPECTED TO ATTEND: 
 

REGISTRATION FEE: TOTAL NUMBER OF NON-ATTORNEYS EXPECTED TO ATTEND: 
 

AREA(S) OF STUDY (Please see reverse side for areas of study): 
CHECK ALL THAT APPLY: METHOD OF PRESENTATION 

 

■ 
 

IN-HOUSE ACTIVITY (Only offered to attorneys within your firm or organization) ■ 
 

LIVE GROUP PRESENTATION ■ 
 

OTHER:   

■ WRITTEN  MATERIALS WILL BE DISTRIBUTED ■ GROUP VIDEO PRESENTATION     

■ THE ACTIVITY IS DESIGNED FOR, AND TARGETED TO ATTORNEYS ■ GROUP SATELLITE PRES. ■ ON DEMAND 

■   THE ACTIVITY IS TARGETED TO OTHER PROFESSIONALS OR CLIENTS ■   LIVE TELEPHONE/WEBCAST 
(Attach a description of target audience) : 

ONLINE SEMINAR 

CLE CREDIT HOURS: Calculation of CLE credit hours  is based upon actual instruction time, rounded to the nearest one-quarter (.25) hour. 
 

➧     
 

REQUIRED ATTACHMENTS:  Attach an outline, agenda and/or brochure for the activity which describes the following: 
1.  The overall objective and purpose of the program; 4. A timed outline or agenda which identifies the instructional  time devoted to each lecture 
2.  The content and subject matter of each lecture and/or session; or session. The agenda should identify beginning and ending times for the program as 
3.  Names and qualifications of each speaker or presenter; and well as scheduled breaks, lunches, opening/closing remarks and Q & A  sessions. 

PART C SPONSOR ACCREDITATION FEE Please select one of the following payment options 
 

■ 
 

Payment Option A =  $20.00 X total participatory hours ■ 
 

MCLE Late Filing Fee:  A $100 late filing fee is required for applications that are 

 (the full fee is due upon submission if Payment Option A is selected)  not received in the MCLE office at least 15 calendar days prior to the starting 
date of the activity. This fee is in addition to the accreditation fee and is required 

■   Payment Option B = $10 X the number of attorneys attending even if the activity is exempt from the accreditation fee. 
(See MCLE Regulations, Section 10.8.9) 

■   Exempt (See instructions on reverse side to determine eligibility) 
 

(Unless exempt,  the minimum fee, regardless of the option selected, is $50.00) 

 
(This form cannot be returned by fax if you are required to pay an accreditation fee) 

 
 

$  AMOUNT PAID (Including late fee if applicable) Authorized Signature Date 
PART D INDIVIDUAL ATTORNEY INFORMATION (A $25 fee is required with each application) 

 
ATTORNEY NAME: BAR NUMBER: 

 
MAILING ADDRESS: 

 
PHONE    ( ) - EXT: FAX  ( ) - EMAIL: 

 
SIGNATURE: DATE: 

INDIVIDUAL APPLICATIONS FOR TELEPHONE, INTERNET OR OTHER INTERACTIVE PARTICIPATORY ACTIVITIES WILL NOT BE ACCEPTED 
A $25 FEE IS REQUIRED WITH EACH INDIVIDUAL APPLICATION.  PLEASE MAKE CHECKS PAYABLE TO ‘STATE BAR OF TEXAS.’ 

PART E ADDITIONAL FORMS REQUEST 
 

Accreditation Application: available at www.texasbar.com/MCLE Attendance Forms    Please note: submission of attendance forms requires 
a $2 per attendee fee. 

mailto:mcle@texasbar.com
http://www.texasbar.com/MCLE


Instructions 
 

GENERAL: Please indicate at the top of the form whether this application is being submitted by a CLE sponsor/provider, or by an individual 
attorney. A separate application form must be completed and filed for each CLE activity or course, except when the course is repeated in exactly the 
same format and with identical content and only the date and location of the activity are changed for the repeat presentation. If you are a CLE 
sponsor or provider applying to have one of your courses accredited, you will need to complete Parts A, B, C and E of the application. If you are an 
individual attorney applying to have an out-of-state CLE course accredited in Texas, you will need to complete parts A, B, and D of the application. 
All required sections must be completed and all application fees paid upon submission of the application. 

 
NON ACCREDITED SPONSOR INFORMATION: New sponsor and individual attorneys may leave the ‘SPONSOR NUMBER’ field blank. All other 
fields in Part A should be completed. 

 
CLE ACTIVITY INFORMATION: Complete this section with the basic information about the program, including title, date, location and registration 
fee. Additional dates and locations can be submitted on an attachment. A series of CLE activities on a similar subject, or a series of similar monthly 
or weekly meetings, will not be considered as one activity. An application will need to be received for each activity. Please estimate the total number 
of attorneys and other professionals expected to attend. Area(s) of study can be found below. Please indicate the code(s) for the applicable area of 
study in the space provided. 

 
METHOD OF PRESENTATION: Identify the method of presentation. Attach additional explanation if necessary. 

 
 

CLE CREDIT HOURS: Calculations of CLE credit hours is based on the actual instruction time and expressed in terms of 60 minute hours, rounded 
to the nearest one-quarter (.25) hour. Time devoted to breaks, meals, keynote speeches, introductory and closing remarks, is excluded from the 
calculation. If the course schedule or agenda does not show breaks for attendees at reasonable intervals, breaks will be automatically included in 
staff calculation of the total number of credit hours. If any portion of the activity is devoted to legal ethics/professional responsibility, then these parts 
or sessions must be indicated in the course agenda before credit may be granted. 

 
REQUIRED ATTACHMENTS: The required attachments must be submitted with the application form. Failure to submit the required documentation 
will result in the application being denied accreditation. 

 
SPONSOR ACCREDITATION FEE: Sponsors who meet the following criteria, may be EXEMPT from the accreditation fee and course attendance form 
fee: The CLE activity is sponsored solely by a local or district bar association, (defined as a bar association contained within a particular 
geographical area of a city, county or state judicial district, and is open for membership to the entire general lawyer population, within 
such area) AND there is no registration fee charged for attending the activity. Otherwise a payment option must be selected. The minimum 
fee, regardless of payment option selected, is $50. If PAYMENT OPTION A is selected, the entire fee is due upon submission of the application. If 
PAYMENT OPTION B is selected, then the minimum $50 is required with the application. Remaining fees should be submitted with the course 
attendance. 

 
INDIVIDUAL ATTORNEY INFORMATION: Individual attorneys applying for out-of-state CLE credit may skip PART C and complete PART D instead. 
A separate application is required for each activity. The fee for submission of the application is $25. Applications for telephone, Internet or other 
interactive participatory activities require sponsor submission and cannot be accepted by individual member request. 

 
ADDITIONAL FORMS REQUEST: Use this part of the form to request additional forms, if needed. 

 
ACCREDITATION APPLICATIONS: Available at www.texasbar.com/mcle. 

 
Sponsors may report attendance free of charge at the online sponsor site found at www.texasbar.com/mcle. You may request a password by email to 
mcle@texasbar.com. Include your name and sponsor number in your request. 

 
Course Attendance Forms: Attendance may be submitted by sponsors via course attendance form. A $2 per form service charge will be owed 
upon submission. Each sponsor should estimate the number of forms needed, and request that number of forms for their CLE activities. Course 
Attendance Forms should not be sent to individual attorneys and are only accepted when submitted to MCLE by CLE sponsors. 

 
 
 

AREAS OF STUDY 
 

Administrative and Public Law (ADM) 
Admiralty and Maritime Law (MAR) 
Antitrust and Trade Regulation (ANT) 
Appellate Practice and Advocacy (ADV) 
Aviation Law (AVL) 
Banking Law (BNK) 
Business Law (BUS) 
Civil Liberties (CIV) 
Communications and Media Law (COM) 
Constitutional Law (CNL) 
Construction Law (CST) 
Consumer Law (CSM) 
Creditor/Debtor Law (CRD) 
Criminal Law (CRM) 
Entertainment/Sports Law (ENT) 

 
Environmental/Nat. Resource Law (ENV) 
Estate Planning and Probate (EST) 
Ethics/Professional Responsibility (ETH) 
Family Law (FAM) 
Government Contracts Law (GOV) 
Guardianship Law (GRD) 
Health Law (HEA) 
Immigration/Naturalization Law (IMM) 
Insurance Law (INS) 
Intellectual Property Law (IPL) 
International Law (INT) 
Judicial (JUD) Juvenile Law 
(JUV) Labor/Employment Law 
(EMP) Law Office Management 
(LOM) 

 
Litigation (LIT) 
Malpractice/Professional Liability (MAL) 
Mediation/ADR (MED) 
Military Law (MIL) 
Municipal and Government Law (MUN) 
Oil, Gas & Mineral Law (OGM) 
Other (OTH) 
Personal Injury Compensation (PER) 
Practice Skills (PRC) 
Real Estate (REL) 
School Law (SCH) 
Securities Regulation Law (SEC) 
Taxation Law (TAX) 
Transportation Law (TRN) 

 
5/09 
36936 

RETURN COMPLETED APPLICATION AND CHECK TO:  MCLE DEPARTMENT, P.O. BOX 13007, AUSTIN, TX 78711-3007 
(This form cannot be returned by fax if  you are required to pay an accreditation fee) 

http://www.texasbar.com/mcle
http://www.texasbar.com/mcle
mailto:mcle@texasbar.com
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